How to Order an Appraisal via the Broker Portal

Log into the Broker Portal. On the lefthand side locate “Mercury AMC’s” and click on that
hyperlink.
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This will take you to a page to log in to the Mercury portal. If you don’t already have
credentials, you can create your own credentials here for free. ***These credentials will only
work when you order appraisals through the FLEXPOINT Mercury portal.
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Log in to the FLEXPOINT Mercury portal with your credentials.

This is where you place your “New Order.” @
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Choose the AMC or Client Group dropdown and choose your preferred AMC. Once an account
has been established for the brokerage at future appraisal orders a “Client Group” created
specifically for that brokerage will be available to ensure all your orders are visible only to you.
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Fields with red asterisks (*) next to them are required. However, please fill out as much information as possible. Doing so will eliminate delays caused by

AMC * |(Ncmsl Selected) vl

Property Information
Address * | n Prop Type (None Selected)
Unit Type | None Selected 4 | Legal Desc

City * [ | Directions |:

State * | {None Selected) I 4 |

Zip Code * | i |

Assignment Information I

Form/Type * | {None Selected)

Due Date*® I ™ Loan # or Lender ‘:
Case #

Other Ref # | File #
Loan Type |{None Selectl ~| sales price
Loan Purpose |(chnal Selegied) "l FHA #

Ordered By | ’ | Value Conditions [ asis
Account Exec. | (None Sﬁcted) hd | [ As completed
Disclosure Date | E

Inspection Type | {None Selected) ~ |

Lender Information

Lender Name | | Lender Street
Lender City
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Place your order and you are all set to receive notifications.



